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1. DETAILS OF THE VACANCIES
The Judicial Appointments Board for Scotland (JABS) invites applications for the following vacancies within the office of Summary Sheriff: 

1 x Floating Summary Sheriff based in the Sheriffdom of Lothian and Borders (Edinburgh)

1 x Floating Summary Sheriff based in the Sheriffdom of South Strathclyde, Dumfries and Galloway (Dumfries).
Further vacancies will arise during the course of the appointment round, the locations of these are not yet known but the website will be updated when this information becomes available. 
Following the conclusion of this appointment round, the Board will hold open a list of appointable candidates for a period of six months. Should further Summary Sheriff vacancies arise during that period, those vacancies may be offered to candidates on this list. Please note that being on the list does not guarantee a recommendation to Scottish Ministers.
Successful applicants will need to be flexible in that they may have to work in any court district within the Sheriffdom, or even across sheriffdoms at short notice. This will be more applicable to those appointed to floating posts. 
Each Sheriff Principal will discuss with those appointed to floating posts the courts they expect them to work from on a regular basis. Before applying, applicants should be confident that they are able to meet the demands of the posts, including the possibility of regularly spending time away from their permanent home. If invited to interview, applicants will be asked to discuss their location preferences with the selection panel.  
A full driving licence and access to a car would be highly desirable. 

1.1 Time in Post
During the selection process, applicants will be expected to demonstrate a commitment to the administration of justice in the courts for which they expressed a preference, and the office to which they have applied.  
A Summary Sheriff has a critical role in ensuring the administration of justice in the sheriff courts. As such, the Lord President does not regard appointment as a Summary Sheriff as a stepping stone for future appointment to another judicial post. It is therefore expected that that successful applicants will commit to the office of Summary Sheriff and remain in that office for a substantial period of time (not less than 3 years).  

Once appointed, an application for transfer from a Summary Sheriff appointed to a resident post will not be considered until the Summary Sheriff has held that office for five years. An application for transfer from a Summary Sheriff appointed on a floating basis will not be considered until the Summary Sheriff has held office for two years.
1.2 Residence expectations 
The Lord President has informed the Board that a person appointed to these offices must reside within a traveling distance of a one-hour journey of their base court. 

1.3 Judicial Training 

On appointment, all successful applicants will be required to undertake a maximum of five days mandatory judicial education at the Judicial Institute in Edinburgh from   4 November 2019 or 13 January 2020.    

1.4
Eligibility and Expectations
Eligibility for the office of Summary Sheriff is set out in section 14 of the Courts Reform (Scotland) Act 2014
. An individual is legally qualified if they are a solicitor or an advocate during the 10 years immediately preceding appointment.
Applicants must complete a declaration of nationality.  Applications from candidates who are not citizens of the British Commonwealth will be considered. However, if recommended, the Scottish Government may be unable to appoint such an applicant to the office.  
Applicants recommended for appointment will be those who appear to be best qualified and the Board will make its recommendations solely on merit. 
JABS recognises the need for a judiciary in Scotland that is drawn from across all sections of the legal profession and encourages and welcomes applications from the widest possible range of eligible individuals. The Board particularly welcomes applications from under-represented groups. 
The Board’s proceedings are entirely confidential and only the names of those appointed will be made public.
1.5
Role profile

Full information about this judicial office can be found in the Office of Summary Sheriff Role Profile, produced by the Judicial Office for Scotland.  
The full-time salary of a Summary Sheriff is currently £110,335 per annum. Details of the New Judicial Pension Scheme are included in the application pack. The compulsory retirement age is 70.
Summary Sheriff’s cannot engage directly or indirectly in any private legal practice or business, or be in partnership with or employed by, or act as an agent for, any person so engaged. This applies to those who are appointed on a salaried part-time basis, as well as those appointed to full-time posts
.
2.
PROFESSIONAL QUALIFICATIONS, TRAINING AND CAREER HISTORY
Whilst JABS places great importance on the career of an applicant in the law, and success in that career, it also values information about non-legal career experience or voluntary or other work or other general experience which might be relevant.
Judicial experience is not a requirement for appointment to judicial office. Those applicants who have not held judicial office should not be deterred from applying.  However, such experience, whether part-time or otherwise, is something which the Board may take into account. If applicants have had other similar experience they should explain why they consider it to be relevant. They should highlight any aspect of their career, or other experience, which demonstrates the qualities required of a judicial office holder. 
3.
AM I READY?
Before applying applicants should assess their readiness against the questions in the AM I READY tool on the website.

4.
SELECTION CRITERIA
The Board has agreed with the Lord President a range of criteria which successful applicants for judicial office must demonstrate. These are:
Legal Knowledge, Skills and Competence 
Knowledge of the Law
· A high level of expertise in the applicant’s area of practice

· Good working knowledge of at least one area of substantive law commonly encountered in the Sheriff court or evidence of motivation and ability to acquire sufficient knowledge
· Good working knowledge of the law of evidence

· Knowledge of the principles of natural justice and Sheriff Court practice and procedure.
Skills and Competence in the Interpretation and Application of the Law 

· Ability to analyse complex legal problems and apply the law correctly

· Ability to analyse and interpret case law and statute

· Ability to apply the law in unfamiliar areas

Personal and Judicial Qualities 

Mind-set and motivation
· Commitment to the role and to public service

· Commitment to fair and impartial administration of justice

· Acts with humility and common sense

· Uses feedback and self-reflection to develop

Exercising judgement

· Remains impartial and open minded and is seen to be fair to all

· Able to analyse and assess evidence and arguments

· Able to reason in a clear and rational way

· Confident in judging and making decisions

Managing work efficiently 

· Manage cases and time effectively

· Diligent and hardworking

· Confident in managing the court / hearing process

· Able to work at speed and under pressure

Communicating effectively
· Establishes authority and inspires respect and confidence

· Modifies communication style to meet the needs of different court users

· Listens with patience and respect

· Produces written decisions that are clear, concise, well-reasoned and timely

Working with others
· Allows people to give of their best

· Even tempered and consistent

· Treats people with respect and sensitivity

· Understands people and society
5.
TIMETABLE
	DATE
	Event

	5 March
	Advertisement published 

	26 March (midday)
	Closing date for application forms 

	29 March – 7 May 2018
	Panel members assessing applications

	21 May
	Applicants notified of outcome of sift 

	4, 6, 7, 10 and 11 June
	Interviews

	24 June 
	Board Decision Meeting

	25 June 2018
	Applicants notified of outcome of interview

	By 28 June  (subject to response time on Disclosure Scotland checks)
	Recommendations for appointment* to the Scottish Government. Formal appointment by Minister will follow. 


*Only those with a satisfactory disclosure check will be recommended for appointment.

Applicants will be informed of any decisions made regarding their application after each stage of the selection process.
6.
ONLINE APPLICATION

The Board uses an online application system which requires applicants to register before applying for judicial office. Should you have any difficulties, please contact the BMU at 0131 528 5101 or email mailbox@jabs.gsi.gov.uk  Applications received after midday on the closing date, Tuesday 26 March will not be accepted.
7.
COMPLETING THE APPLICATION FORM
You may find the Application Guidance page on the Board’s website useful. 

The “self-assessment” section of the application form asks you to assess yourself against the criteria for judicial appointment. You should give specific examples of where and how you have demonstrated the personal and judicial skills relevant to the office of Summary Sheriff, and your legal competence. It is important that you do not merely assert or state that you possess the relevant qualities but explain how that is so, and give specific examples which demonstrate that. 
The Board is looking for convincing evidence and examples, demonstrating the extent to which you meet the required criteria. Please do not rely on generalised descriptions of work carried out, do not give assertive or aspirational statements or merely refer to positions held. You must give examples of specific experience or achievements. You should, as far as possible, give different examples for each criterion in the application form.
7.1
Good Character and Conduct

This section seeks information about whether applicants are of good character. It is important that each question is answered fully and frankly. A disclosure in answer to a question will not automatically disqualify an applicant but will permit the selection panel to assess its significance and, if appropriate, to seek further information. Applicants should include any relevant mitigating information which they wish the selection panel to take into account. Further information on can be found here. 

The assessment of good character continues throughout the process, up to the point when the Board decides which applicants should be recommended for appointment. Any relevant change which occurs after submission of the application form should be disclosed to the Board as soon as possible. The Board takes very seriously any matters, which applicants fail to disclose, that later come to light
A copy of the Statement of Principles on Criminal Convictions is available on the Board’s website. 

7.2
Legal Knowledge, Skills and Competence Criteria
The Board does not expect that any applicant will be familiar with all areas of a Summary Sheriff’s work. Once appointed, there will be opportunities for further study, training and development, and suitable mentoring is made available. However, it is important that a Summary Sheriff is a lawyer of sufficient standing to command confidence in his or her decisions with immediate effect, and it is critical that you can demonstrate both the ability and the motivation to succeed at Summary Sheriff level across a broad range of civil and criminal work. Therefore, your self-assessment should include specific examples which demonstrate depth of knowledge, and competence in your own area(s) of legal practice. It should also include example(s) which illustrate an ability to acquire and apply new areas of legal knowledge in depth and with speed and accuracy.

Your assessment should supplement what you have said about your career and demonstrate how it is relevant to the work of a Summary Sheriff. You should set out specific examples that evidence your ability to interpret and apply the law in a manner which would be appropriate for a person holding the office of Summary Sheriff. 

You should provide evidence of professional achievement in the law and knowledge of substantive and procedural law, related to your understanding and application of the law. In addition, you may refer to reported and unreported decisions of the courts or tribunals in which you have been involved, and significant pieces of legal work or other relevant work in the law for which you have been personally responsible. 

7.3
Personal and Judicial Skills Criteria
The Board regards merit as wider than the knowledge of the law. The personal and judicial qualities set out in the Board’s criteria plays a significant part in the consideration of applications. You should explain how you demonstrate you possess these qualities and give specific examples. Examples may be drawn from your working life and other aspects of your life. The panel looks in particular for evidence that applicants will be capable of exercising sound judgement in a responsible way on the bench. Candidates should provide evidence of how difficult situations have been tackled, judgments made, and discretion exercised and of what was achieved. 

7.4
Written Work  
Please upload one example of written work for which you alone have been responsible. Please explain, briefly (in no more than 100 words), how it demonstrates your knowledge of the law, and your skills and competence in the interpretation and application of the law. Your written work example must be in Word (.doc or .docx), PDF or Rich Text Document (.rtf) formats.

Examples of written work include advice given to clients in the form of letters or memos, opinions or notes; written submissions or other written legal argument; reports, opinions, judgments, stated cases or decision letters given in a judicial (courts and tribunals) or similar capacity; written advice given internally in a firm or other institutional environment; or any other written explanation of the law, and how that applies in the circumstances of a particular case or other factual situation. 

The example you choose should have a broad range, ideally be recent, and clearly demonstrate the legal competence criteria. Choose your written work carefully, making sure that it is concise and to the point. Applicants who submit written work that contains a lengthy narration of the facts, are asked to confirm (within the 100 word limit) which paragraphs contain the analysis and application of the law that they wish the Board to consider. You should delete or redact any references to the identity of clients or others in such documents. The Board will treat these in confidence.

7.5
Location Preferences Form

Applicants will be asked to complete a form to indicate their preferred vacancies and sheriffdoms. The vacancies will be listed and applicants should Place a ‘1’ next to their first choice, a ‘2’ next to their second choice and so on. Applicants do not have to put themselves forward for every post and can enter ‘N’ next to any vacancies they are not interested in.  

It should be noted that successful applicants might not be recommended for their first choice of vacancy or working pattern.  

7.6
Conflict of interest 

Applicants will be asked if they are aware of a conflict of interest, or if they are in any way related to or have a personal or professional relationship with any of the Board Members or Board Assistants and if so to provide details. Board Members and Assistants are listed on our website. 
8.
SHORTLISTING AND INTERVIEWS
Applications will be assessed on the basis of the evidence provided in the application form against the selection criteria set out in Section 4 above.

Shortlisted applicants will be invited for interview and the Board will carry out consultation (see section 10). Applicants will receive further information about the interview panel members, the structure and timing of the interview in their invitation letter. 
Interviews will take place at Thistle House, Edinburgh between 3 and 10 June 2019 inclusive and will be conducted by a single interview panel, consisting of four panel members with a lay/legal balance. 
The interview will comprise of civil and criminal case studies and a general interview which will have a mixture of competency and scenario based questions. 

All applicants who are invited to interview will be Enhanced Disclosure checked, the cost of the disclosure check is currently £25 and will be borne by the applicant
9.
CONSULTATION BY THE BOARD

Prior to interview, the Board will enquire whether there are any reasons relating to an applicant’s character, legal competence or any other matters which might cause the Board or the First Minister to doubt their suitability or fitness for appointment to the office for which they have applied. 
The Board will consult; 

· Lord President of the Court of Session

· All Sheriff Principals
· Dean of the Faculty of Advocates

· President of the Law Society of Scotland

· Chief Executive of the Scottish Legal Complaints Commission

· Crown Agent

If any such reason is drawn to the attention of the selection panel, that reason and a summary of the factual background will be disclosed to you and you will be given an opportunity to discuss this with two members of the selection panel, one legal/judicial and one lay.  A report will be made to the selection panel and this will form part of the material before them when considering your application.
10.
RECOMMENDATIONS TO THE FIRST MINISTER
When the Board makes a recommendation to the First Minister, the Scottish Government undertakes a number of further steps before the First Minister decides to accept or reject the Board’s recommendation and make any recommendation to Her Majesty the Queen. These steps and anticipated timescale are outlined here.
Each successful applicant will be informed by Scottish Government Justice Directorate officials in strictest confidence that their name has been sent to the Palace, and an announcement will be made only after Her Majesty has signed the Royal Warrant of Appointment.
11.
REASONABLE ADJUSTMENTS

The Board is committed to considering any reasonable adjustments needed to ensure that you applicants can participate in the appointments process fairly. Requests will be considered on a case-by-case basis and the information given will not be used in selection decisions. If you are recommended for appointment, any reasonable adjustments to enable you to take up appointment will be discussed separately with you by the Judicial Office for Scotland after the Board has made its recommendation.

12.
COMPLAINTS PROCEDURE

If you are dissatisfied with any aspect of the handling of your application, you should refer to the Board’s Complaints Procedure, which is available on our website.

� � HYPERLINK "http://www.legislation.gov.uk/asp/2014/18/section/14/enacted" �http://www.legislation.gov.uk/asp/2014/18/section/14/enacted�


� http://www.legislation.gov.uk/asp/2014/18/section/15/enacted
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